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INOJIOKEHUE

0 MOPsiIKe pa3spad0OTKU U YTBEP:KAEHHS JTOKAJBLHBIX AKTOB
B «MyHI/lHl/IHaJ'II)HOFO JOIIKOJIBHOI'O 06pa3OBaTeJILHOFO YapexaeHHus —

HenTp pasButus pedenka — Jerckuii cag Ne 2»
(MIOY Ne2)

1. O6mmne moJiokeHns

1.1. Hacrostuii ITopsimok pa3spaGoTKy U yTBEpIKAEHHUS JTOKATLHBIX HOPMATHBHbIX AKTOB
MyHWIHMIIAIBHOTO JOMIKOIEHOTO 00pa30BaTeIbHOT0 yupexnerus «LIenTp pasBuTus
peberka - Jlerckumit cax Ne 2» (nanee - [Topsimok) pa3spaboTaH ¢ mesbio pasrpaHUYEHUs
TNOJIHOMOYHH, ONIPeIeNIeH st [IOPsIAKA NeHCTBHH, M HAIIPaBIIeH BO M30eKaHNe HapyIIeHHIt
KOHCTUTYLIMOHHBIX HOPM, HOPM TPYZOBOI'0 3aKOHOIATENBCTBA, 3aKOHOIATEILCTBA 00
00pa30BaHNU U UHEIX [IPaB U CBOOOJ IPakIaH.

1.2. Hacrosmmit ITopsnok onpenensier obuye TpeGOBaHUs K MIOPSIIKY Pa3pabOTKu
IIPOCKTOB JIOKAJILHEIX HOPMATHBHBIX 8KTOB, OCHOBHEIE TPeOOBAHUS K COEPIKAHUIO
JIOKaJIbHBIX HOPMATUBHBIX AKTOB, IIOPAIKY MIPUHSITHS YKa3aHHBIX aKTOB, a TAKIKE
BHECCHHE B HUX NOIOJIHEHUMN 1 M3MEHEHUH.

2. IlonATHE JIOKAJbHBIX HOPMATHBHBIX AKTOB

2.1. Ilox ToxanbHBIMU HOPMATUBHBEIME aKTaMH B CMBICIe HacTosmiero ITopsiaka
IIOHUMAIOTCsl pa3pabareiBaeMble U IPHHIMAEMBIE B MyHUIUIIATLHOM [OMIKOIBHOM
obpasoBarenbHOM yupexneHuu «LleHtp passutus peGenka - Jerckuii camx Ne 2y (mamee —
MOV Ne 2) B cOOTBETCTBUH C er0 KOMIIETEHIHEH, OMpe/IeIeHHOH JIENCTBYIOITUM
3aKOHOZATeIbCcTBOM M Y crtaBoM MJIOY Ne 2, BHyTpeHHUE JIOKYMEHTEI,
YCTaHaBIMBAIOIIHE HOPMBI (IIpaBUIIa) OGIIEro XapakTepa, [IpeIHa3HAYEHHbIE ISl
peryIMpoBaHKs IIPOM3BOACTBEHHOM, YIIpaBIeHYECKOH, (QUHAHCOBOM, KagpOBOI U HHOM
(GyHKIMOHATEHOM TesTeTbHOCTH BHyTpr MJIOV Ne 2. JIokaabHBIM HOPMAaTHBHEIM aKTOM
BBICILIEW FOPUINYECKOM cubl pusHaetcst Yeras MJIOY No 2

2.2. JloxanbHbIe HOPMATHBHbIE AKTHI, PETyTHPYIOLIHe 06Pa30BaTeIbHbII IPOLECC B
MJOY Ne 2. JlaHHble NOKaTbHEIE HOPMATHBHbIE aKThI, PETYINPYIOLIHE o0pa3oBaTeIbHBIN
nporece 8 MJIOY Ne 2 KOHKpeTH3HPYIOT IpaBa 1 00S3aHHOCTH YIaCTHUKOB
00pa3oBaTeIbHBIX OTHOIIEHUN.

2.3. JlokasnbHble HOPMATUBHBIE aKThI, PETYIUPYIOIINe TPYIOBbIE OTHOIIEHNS B
MOV Ne 2



AHHBIC JIOKTbHBIE HOPMATUBHBIE aKThI COCTABIIAIOT OCOOYIO 00JIaCTh OTHOIIIEHHI
MexIy paboTozateneM u pabotarkamu MOV Ne 2. PazpaGarsisarotest ms peanuzanuu
NpaB PabOTHHUKOB, UCTIONHEHUS UMH O0S3aHHOCTeH, TOLNEPKAHNS TUCITAIUIHHDL B
Tpynosom Komnextuse MJIOY Ne 2. HopMBI TOKaTbHEIX HOPMATHBHBIX AKTOB
MJIOY Ne 2, yxymmaroniue monoxeHue paboTHHKOB IO CPaBHEHHUIO C YCTAaHOBJIEHHBIM
TPYZOBBLIM 3aKOHOAATENBLCTBOM M MHBIMH HOPMATHBHBIMU ITPABOBEIMU aKTaMHU,
COACPKAMMH HOPMBI TPYAOBOTO IpaBa, KOJUIEKTHBHBEIM JOTOBOPOM, COTIAIICHUSMH, a
TAKOKE JIOKaIbHBIC HOPMATUBHBIE aKThl, IIPUHATEIE €3 COOII0IEH S YCTAHOBICHHOTO
crarbeit 372 Tpynosoro Konexca oprana paboTHHKOB, He IIOIeKAT [IPUMEHEHHIO.
JlokanpHbIe HOpMaTHBHEIE akTEl MJIOY No 2 YTBEPXKIAIOTCS 3aBEYIOLIEH B IIpeieiiax
KOMIIETEHIINK B COOTBETCTBHHU C TPYIOBBIM 3aKOHONATENECTBOM U HHBIMU HOPMATHUBHBEIMH
IIpaBOBBIMU aKTaMM, COAEPKAIMMU HOPMBI TPy IOBOTO IIpaBa, KOJIEKTUBHBIMU
AOTOBOPaMH, cornateHusmu (4. 1 c1. 8 TK PD).

2.4. YHuHUUMPOBaHHEIX HOPM I IPHHSTHS JTOKATbHEIX HOPMaTUBHBIX aKTOB
MJIOV Ne 2 He ycranaBimuBaeTcs. VICKITIOUeHIE COCTABMSIOT IITATHOE pacnucanue
(popma Ne T-3), rpaduk otmyckos (popma No T-7) u GopMBI TOKATBHEIX HOPMATHBHBIX
aKToB, POPMBI OCTATBHBIX JOKATBHBIX HOPMATHBHEIX akToB MJIOY Ne 2 3aBeayroIas
OpPELEIseT CaMOCTOATENBHO. DTO MOTYT OBITh: HHCTPYKINH, METOIMKH, TTOJI0KEHHUS,
IIpaBUJIa, CTaHAaPThI, IIPUKA3EI, U Jp.

3.Knaccnpukanus JJOKaIbHBIX AKTOB:

3.1. Ilo cTeneHu 3HAUUMOCTH:

- 00sA3aTeNbHBIE - COCTAB TAKUX JTOKATBHBEIX aKTOB OIIPENENIeH TPYAOBBIM
3aKOHOZATENbCTBOM. TpynoBoii koxeke PO comepikur mpsamoe ykazanue Ha IIPUHSTHE
OJOOHBIX JOKYMEHTOB (HampuMep, cT. cr. 189, 135 TK P®D).

- He00s3aTeNbHEIE - TAKUE JOKYMEHTHI IIPSIMO He IPeTyCMOTPEHBI TPYAOBEIM
3aKOHOZATeIbCTBOM, PaOOTOJATeNb IPUHUMAET JOKATbHbIE aKTHI IO CBOEMY
YCMOTPEHHUIO.

3.2. Ilo cepe nelictBus:

- 00IIeT0 XapaKTepa, PacpOCTPAHSIOIHECS Ha BCIO OpraHU3aIHIO;

- CIICIHAIBHOTO XapaKTepa, KaCaroIIHeCs OTASIBHBIX BOIIPOCOB.

3.3. Ilo xpyry Ju:

- PACIPOCTPAHSIOIMECS HA BCeX PaOOTHUKOB OPTaHHU3ALNH; - PACTIPOCTPAHSIOIMECS Ha
OTIPENICIIEHHYIO KATErOPHIO paGOTHUKOB;

3.4. I1o ciocoOy mpuHSTHS:

- IPMHHUMaeMble paboToaTeNeM eUHOTHIHO;

- IPUHUMACMBIE C YIE€TOM MHEHUS MIPEICTABUTENIFHOTO Oprana paboTHUKOB. B aToM
CIlydae IIpH IPUHSTHM JTOKATBHBIX aKTOB HEO0BXOIIMO COOJIIOIaTh MOPAIOK,
npenycMoTpeHHsii cr. 372 TK PO.

3.5. Ilo cpoky meiicTBus:

- IIOCTOSTHHOTO JEUCTBUS - O€CCPOUHEBIE;

- C OIIpeIETICHHBIM CPOKOM JEHCTBHUS.

3.6. Ilo cpoky xpaneHus:

- IIOCTOSSHHOT'O XPaHEHU;

-75 ner;

- IpyTrHe.



4. CTpyKTypa H coJep:KaHHe JOKAJbHBIX HOPMATHBHBIX aKTOB

4.1. CTpyKTypa 1 coiep>KaHHe JOKaIbHBIX HOPMATUBHEIX aKTOB 3aBUCST OT Kpyra
BOIIPOCOB, B OTHOIIEHNH KOTOPHIX HEOOXOAUMO IPUHATHE TAKUX aKTOB. Y CIIOBHO
CTPYKTYPY JIOKaJTbHBIX aKTOB MOYKHO Pa3JIeIUTh Ha CICAYFOIINe JacTH:

- 0611He [TON0KEHHS: TIEpeYeHb PEeryIUPyEMbIX BOIIPOCOB; HOPMaTHBHEIE IIPABOBBIC aKTHI,
B COOTBETCTBUHM C KOTOPBIMHY JIOKATbHBIN aKT IPUHUMAETCS; IIOApa3ae/ICHUS UK
KaTeropuu pabOTHUKOB, MOIIaJA0INUE MO I€HCTBHE JIOKATHHOTO aKTa;

- OCHOBHAS 4acTh: [IpaBa ¥ 0053aHHOCTH paOOTHUKA U paboToaTelNs; IPOLeLyphl, He
OIIpeiesIeHHbIe 3aKOHOIaTeIbCTBOM,; ITOPAIOK B3aMMOIEHCTBUS CTPYKTYPHBIX
HOpa3ieNieHI# B 3aBUCHMOCTH OT CIENU(MHUKH JIOKAIBHOTO aKTa; IeUCTBUS CTOPOH,
CPOKH, OTBETCTBEHHOCTD U IIP.

- 3aKJIFOYMUTENIBHEIE TIOJIO)KEHHS: BpeMsl BCTYIUIEHUS JIOKAJIBHOT'O aKTa B CUIIY, IepeYeHb
JOKaJIBHBIX aKTOB WJIH OTIETBHBIX TOJO0KEHUH, IpeKpallaroliX JeHCTBUE C IPUHITHEM
HOBOTO aKTa.

4.2. JIokaabHBIE aKTBI MOTYT COJIEPXKaTh MPUJIOKEHNUs, Kacalolrecs BOIIPOCOB,
OTPaKEHHBIX B 3TUX aKTaX.

4.3. TekcT JIOKaJIbHOTO HOPMATHUBHOI'O aKTa COCTABIIAETCS Ha PYCCKOM SI3BIKE.

5. PazpaboTka HOpMATHBHOTIO JIOKAJIbHOI0 aKTa

5.1. TIpo€eKTHI JIOKATBEHBIX HOPMaTHBHBIX aKTOB pa3padaThIBAIOTCS [0 PEIIEHHIO
[Tegarormdeckoro coBeta, OOmIero coOpanust pabOTHUKOB YUPEKAECHHUS UK
amvuarctparud MJIOV Ne 2 B 3aBHCHMOCTH OT UX KOMIIETEHLIUH, OIPEIETIEHHOM
3akoHOM 1 YctaBom MJIOVY No 2.

5.2. DraIsl pa3paOoTKU IIPOEKTOB JOKAJILHEIX HOPMATUBHBIX aKTOB:

- OmpeienieHre BOIIPOCOB, IT0 KOTOPBIM TpeOytoTcs pa3paboTKa U yTBEPKICHUE
JOKaJIBHOTO HOPMATUBHOTO aKTa. [IoTpeGHOCTh BBIABIAETCS B XO/€ COBEIAHMN,
cobpanuit. Camu pabotauky MJIOY Ne 2 MOTyT BEICTYIIUTH ¢ HHUIIAATHBOW CO3IaHNUS
JIOKAJIEHOI'O HOPMAaTUBHOTO aKTa MPY BRISBICHUH B X0A€ PAOOTHI HEYPETYINPOBAHHBIX
BOTIPOCOB. ;

- Cozanre pabode rpyImIbl 10 Pa3padboTKe JIOKAILHOTO HOPMATHBHOIO aKTa.
Ha3HaueHne OTBETCTBEHHOTO PyKOBOJAUTENSA pabodel rpyIIiisl, KOTOPEIX OyneT
KOOPJAMHMPOBATh YYaCTHUKOB U KOHTPOJIUPOBAThH YCTAHOBIEHHEIE CPOKK Pa3pabOTKH
JOKaJIBLHOI0 HOPMATHUBHOTO akTa. OCTalbHbIE YIEHBI IPYIIIEI BIIPABE BHOCHUTH
IpEIOKEHHUS U 3aMEYaHMsI B XOIe TOArOTOBKH IIPOeKTa NoKyMeHTa. [Tpn
HeO0OXOIUMOCTH OTBETCTBEHHBIN UCIIOTHUTENb JOPa0aTEIBAET €TI0 C YYETOM BHECEHHBIX
3aMeYaHui.

- CorylacoBaHue IIPOEKTA JOKAIBHOTO akta. Ha JaHHOM 3Tale IpoeKT He0OX0AMMO
COIJIACOBATh C yYaCTHUKaMU pabouell Pyl U IpYyTMMHU 3aUHTEPECOBAHHBIMU JTULAMH
[Tocite cornacoBaHUs IIPOEKT TlepeiaeTcs Ha yTBepKIeHne paboroxareno. Eciu ms
IIPUHATHS JIOKQTHHOTO aKTa HeOOXOIMMO yUUThIBATh MHEHHE [IPEICTABUTEIFHOTO OpraHa
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060CHOBaHYE 110 HEMY JOJDKHBI OBITH HAallpaBJIeHBI B 3TOT OPTaH, @r. 372 TKRPD)
6. IIpunsiTHe JOKAILHBIX HOPMATHBHBIX AKTOB

6.1. Cormnacuo ct. 12 TK P® jm0oKambHBIN aKT BCTYyIaeT B CHILy CO IHS €T0 IPUHATHA
paboToaaresieM UM CO IHsl, yKa3aHHOTO B 9TOM JOKYMEHTE.

PaGoronatens MOXKET IIPUHSTE JIOKAIbHBIC aKThI CIIEYIONNMU criocobamu:

- YTBEPIUTD;

- w3aTh MpHKas (pacropspkeHne) 00 yTBEPKASHUH JIOKAIbHOTO aKTa.

Y TBepyK/Ias JTOKATBHBIL aKT, paboTO/aTeNb JOJKEH NIOCTaBUTh MOIHCE B pEKBUSHTE
“I'pud yTBEPHKASHUSI JOKYMEHTa” . OTOT PEKBU3UT PaclosararoT B [IPABOM BEpXHEM YTy
noxyMeHTa. [IOMAMO TOJIIACH TPH] TOKEH COCTOATH U3 CII0BA VYTBEPXIEHO (6e3
KaBhIUeK), HAMMEHOBAHHUS JOJKHOCTH JIMIIA, YTBEPKIAIOMETO JOKYMEHT, €T0 MHHITUATIOB,
(GaMUITHY U JaTHI TOIITHCAHNS.

6.2. [Tpu yTBep K IeHUH TOKYMEHTa HECKOIBKIMH OJDKHOCTHBIME JTUIAMHU MX IIOMITHCH
pacroyiaratoT Ha OJJHOM yPOBHE.

6.3. JIoKaJIbHBINM aKT MOKET TPUHAMATHCS ITyTEeM U3aHus MIPHKas3a (pacTopsHKEeHus).
VHIGUIEPOBaHHOM GOPMBI TS TAKOTO IPUKa3a He MPEeLyCMOTPEHO, II0TOMY
paboTojaTens BIIPaBe ONMPEIEIUTh €€ CaMOCTOSTEIIBHO. B mpuikaze 00 yTBEpKIEHUH
JIOKaJTbHOIO aKTa HeoOXOIUMO OTPa3UTh!

- MaTy BBeJICHUS JIOKANbHOIO aKTa B ISHCTBHE;

- ykazaH#e 06 03HAKOMIICHHY PAOOTHHUKOB C JOKATBHBIM aKTOM M CPOKH I STOTO;

- paMUIHY ¥ TOTMKHOCTH JIHL[, OTBeTCTBEHHBIX 34 coOIIroIeHre JOKAIBHOI'O aKTa;

- IpyTHe yCIOBHS.

7. O3HaKOMJIEHH € Y4aCTHHKOB 06pa3OBaTean0ro npomecca ¢ JIOKAJIBbHBIMH
HOPMAaTHUBHBIMH AaKTAMH

7.1. PaGoTHuky opranm3anuu (dacts 2 cratsn 22 TK PO) B 00s13aTeIFHOM TIOPSIKE
JIOJDKHBI ObITH 03HAKOMJICHBI IO IMYHYIO POCIIHCH CO BCEMHU JIOKAIBHEIMA
HOPMATABHBIMY 2KTaMH, IPHHAMAEMBIMU B YIPEXKICHUN HETIOCPEACTBEHHO CBASAHHBIMI
C X TPYZHOBOil JeSTENbHOCTEI0. Eciu TOKaIbHBIN aKT KAacaeTest 00y4aroIIuxcs, uX

poauTenel, OH TO0/DKEH OBITH NOBEIEH IO UX CBEIEHMUS.

7.2. Ponurent (3aKOHHBIE [IPEACTABUTEIN) 3HAKOMATCS € JIOKATbHBIMI HOPMATUBHBIMH
aKTaMY IIPH HOCTYTIEHAN B JOIMIKOBHYIO 00pa30BaTeNbHy O OpraHu3alluio.
7.3. JlokajibHble HOPMATHBHBIE aKTHI PA3MEIIA0TCs Ha OQHUIHATEHOM caiite MJIOY Ne 2.

8. IsMeHeHHe JJOKAJbHbIX HOPMATHBHBIX AKTOB

8.1.Pa6OTOI[aTeJ'[B BIIpaB€ BHOCUTDH N3MEHEHUS B JIOKAJIBHBIC aKThI:

- B CBSI3M CO BCTYIIJICHUEM B CHILY 00 M3MEeHEeHHEM 3aKOoHa UJIh APYyroro HOPMAaTUBHOT'O
IIpaBOBOI'O aKTa, coJiep Kaluero HOpMbI TpyAOBOI'O IIpaBa, KOJIJIEKTUBHOI'O JOT'0OBOPA4,
COTJIAIICHUAA,
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/ 0 COOCTBEHHOMY YCMOTPEHHIO. B 3TOM cilydae BakHO, 4TOGBI IPUHIMaEMbIE

JIOKAJIBHBIC aKTBI HE yXy NI IOJIOXKEHHUsI PAOOTHUKOB 10 CPAaBHEHHUIO C TPYIOBEIM

3aKOHONATEIECTBOM, KOJIJIEKTHBHBIMH JOTOBOPaMH, cornameHusaMu (4. 4 ct. 8 TK PD).
8.2. VIsMeHeHHMs BHOCATCS B TOM K€ MOPSIKeE, B KOTOPOM JIOKaJIbHBIN aKT
paspabaTsIBalics U yTBepKIajics IepBoHaYaIbH0. Heo6X0mmmo YUYUTHIBATH, YTO
H3MEHEHHUS MOTYT 3aTparkBaTh Ope/ie/IeHHble CTOPOHAMHU YCIOBHUS TPYJOBOTO
A0roBopa, a corytacHo ¢T. 72 TK P® 3T0 H0IMycTHMO TONBKO MO COTTALIEHIIO CTOPOH.
8.3. PaboTonarens BIpaBe B OJIHOCTOPOHHEM NIOPSIZIKE U3MEHATD YCIOBUS TPYIOBOTO
IIOI‘OBopa TOJIBKO B ClIy4ae OpraHU3allMOHHBIX MIIN TEXHOJOTUYECKUX H3MEHEHUMH

yenosuit Tpyna. Ipu 5ToM He0OX0IUMO COOMIOATh IPOLIENYPY, ONpeNeleHHYO B CT. 74
TK PO.

9. OT™MeHa JIOKAJbHBIX AKTOB.

9.1. Cormnacto c1. 12 TK PO ocHOBaHMSMHU 1T NpeKpalleHUs eHCTBHS TOKATBHOTO aKTa
UM OTHEJBHBIX €0 MOJ0KEHUN SIBIISIOTCS:

- MCTEUeHHE CPOKaA TeHCTBUSL. Takas CHTyalys BO3MOIKHE, eCITH [IPH pa3paboTKe
JIOKaJIbHOTO aKTa OBLT OIPe/IesIeH MEPHOJ ero AeifcTBus. [Ipy HACTYIIIIEHUH yKa3aHHOTO
CPoKa JIOKaTbHBIH aKT aBTOMATHYeCKH yTpaumuBaeT cuity. Ot paGoTonartens He Tpebyercst
U3MaHMs TOTIOJTHUTEIbHBIX TOKYMEHTOB, IOATBEPKIAFOIIHX 3TOT (akT. B kauecTse
IpUMeEPa MOXKHO NPUBECTU TPA(QHK OTIYCKOB. B CHITy IIPsMOro yKasaHus 3aK0Ha rpaduk
OTITYCKOB yTBEP)KIACTCS €KETOIHO U IIpeKpaliaeT JeicTBYE [10 OKOHIAHHH
KaJICHIapHOTO rojia;

- OTMeHa (IIPU3HAHUE YTPATUBIIAM CHITy) JOKAIbHOTO aKTa JIH60 OTAebHBIX €0
ITOJIOKEHHUH IPYTUM JIOKATBHBIM aKTOM;

BCTYIIVICHHE B CHITY 3aKOHA I APYTOTO HOPMAaTUBHOTO IIPaBOBOI'O aKTa, COAEPIKAIEro
HOPMBI TPYAOBOTO TIpaBa, KOJIEKTUBHOI'O J0TOBOPA, COIVIALICHHS, KOTIa YKa3aHHbIe aKThI
YCTaHaBIHBAIOT O0Jlee BHICOKUI YpOBEHB rapaHTHH paGOTHUKAM 110 CPABHEHHUIO C
JEeHCTBOBABIINM JIOKATBHBIM aKTOM.

9.2. Eciivt IpWHAT 3aKOH WK APYTO HOPMATHBHEIH IPAaBOBOIL KT, YCTaHaBJIUBAIOIIUH
Oostee BBICOKHMH yPOBEHB TapaHTHi PAGOTHHKAM TI0 CPABHEHHUIO C JIOKATBHBIM aKTOM,
JISHCTBHUE JIOKAIIBHOTO aKTa WK OTHETBHBIX €0 MOTOKEHHH IPeKpaIaeTcs.
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